
	  

Emergency Procedures 

 

 

Emergency Procedure should a major incident occur during a training session resulting in 
the venue being closed 

	  

	  

All staff/swimmers should evacuate the 
building inline with SIV procedures, 
following the instruction of SIV 
employees 

Registers will have been collected by 
SIV Fire Marshalls and taken to 
Evacuation points to be checked off by 
RB/ML or lead coach to ensure all 
coaches are present 

Squad registers to be checked by each 
lead coach 

If it is found that anyone is missing inform 
the SIV Fire Marshall immediately 

If	  it	  is confirmed that session will be cancelled RB/ML or lead coach to remain on 
site with swimmers until all parents have been notified and children have been 
collected, to oversee the welfare of all children. Inform SIV staff when all swimmers 
have been colleted	  

At the nearest available opportunity a message will be left on the council phone 
(Tel: 0114 2233454) and the club website (www.cityofsheffieldswimsquad.co.uk) 
updating parents of the current status 



	  

Emergency Procedure should a major incident occur resulting in the training venue being 
closed within short notice 

	  

	  

	  

	  

	   	  

	  

A standard email/text will be sent to all on 
the Council Database informing them that 
training has been cancelled and further 
updates to follow  

Once more information has been gathered a 
message will be left on the council phone 
(Tel: 0114 2233454), the Head Coach and 
Assistant Head coaches mobile phone and 
the club website 
(www.cityofsheffieldswimsquad.co.uk), 
updating parents of the situation and if 
known when training will resume. 

Parents are also advised to check the 
venue’s website as more information may 
be found on there 


